[image: image1] ROOM RESERVATION FORM

	(
	) NEW BOOKING
	(
	) AMENDMENT
	(
	) CANCELLATION
	(
	) WAITLISTED
	
	DATE:
	
	

	(
	) SEDA BGC
	(
	) SEDA CENTRIO
	(
	) SEDA ABREEZA
	(
	) SEDA NUVALI
	
	
	
	
	

	ARRIVAL DATE:
	
	
	
	DEPARTURE DATE:
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	NAME OF GUEST (LAST NAME, FIRST NAME)
	
	
	
	COMPANY
	
	DESIGNATION
	VIP
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


CONTACT NUMBER:
E-MAIL:


ROOM REQUIREMENT

	NO. OF ROOMS
	ROOM TYPE
	ADULTS
	CHILDREN
	SMOKING?
	NIGHTLY RATE ( ++ )
	NIGHTY RATE (NETT)

	
	
	
	
	
	
	

	
	DELUXE ROOM
	
	
	
	PHP 3,900.00
	PHP 4,588.35 nett

	
	
	
	
	
	
	


INCLUSION

(X) ROOM WITH BREAKFAST
( ) OTHERS (Please specify)


BILLING

	( ) PERSONAL ACCOUNT
	( ) TRAVEL AGENT
	( ) COMPLIMENTARY / HOUSE USE

	( ) THIRD PARTY PAYMENT
	( ) COMPANY
	( ) OTHERS (Please specify)
	



TRANSPORTATION
( ) YES  ( ) NO

	FLIGHT DETAILS
	
	FLIGHT DETAILS
	

	
	
	
	

	ETA
	
	ETD
	

	
	
	
	

	CAR TYPE
	
	CAR TYPE
	

	
	
	
	



	REMARKS/SPECIAL REQUESTS
	
	
	
	
	
	_

	GUARANTEE DETAILS
	
	
	
	
	
	
	

	
	CREDIT CARD
	CASH
	LOA / GUARANTEE LETTER

	
	
	
	
	
	
	
	
	

	
	TYPE:
	
	
	
	VALIDATED DEPOSIT SLIP NO.
	DATE RECEIVED:
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	CC#:
	
	
	
	
	
	
	GIFT CERTIFICATE
	
	

	
	
	
	
	
	
	
	
	
	

	
	EXP:
	
	
	
	
	
	NO.
	
	

	
	
	
	
	
	
	
	
	
	
	

	BOOKER
	
	
	
	
	
	
	
	
	

	
	
	NAME
	COMPANY
	CONTACT DETAILS
	RECEIVED BY

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	AMENDMENT / CANCELLATION
	
	
	
	
	
	

	
	
	NAME
	CONTACT DETAILS
	
	REASON
	RECEIVED BY

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	AMENDMENT DETAILS
	
	
	
	
	
	

	
	DATE
	
	FROM
	
	TO
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	ACCOMMODATION
	
	FROM
	
	TO
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	OTHERS
	
	FROM
	
	TO
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


	CANCELLATION CHARGES: ( ) YES
	( ) NO
	AMOUNT (PHP)
	
	

	
	
	
	
	

	CONFIRMATION #
	ENTERED BY
	
	DATE/TIME
	

	
	
	
	
	

	CANCELLATION #
	ENTERED BY
	
	DATE/TIME
	

	
	
	
	
	
	


*Please email the reservation form to Gonzalez.monserrat@sedahotels.com
